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Ministryotp"r"oncno"'lilljl;:llli:fu 
"andpensionsDepartment of Personnel and Training

North Block, New Delhi
Dated 22.03.2020

OFFICE MEMORANDUM

SUB: Preventive measures to contain the spread of COVID -19

In supersession of this Department's oM of even no. dated 19.03.2020 and
20.03.2020, the following further instructions are issued:

(i) Heads of Department (HoDs) may draw up a Roster of staff (a[ officers and
employees, including consultants/ contract and outsourced employees), who arerequired to render essentiar seJvi.es within each Department. They arone may beasked to attend office from 23d March untir 31"t March 2020. tn other woros, theoffice should function with skeretar staff. officiars who are working from home shourdbe available on terephone and erectronic means of communication at ail times. Theyshould attend Office if calted for, in case ot any exigencies of work.
(iD similar instructions shourd be issued to Attached/subordinate offices,Autonomous/Statutory Bodies.

(iii) The Department of Financiar services (DFS) and Department of pubric
Enterprises (DpE) may issue simirar instructions iegaroing Financiar Institutions anclPublic Sector Undertakings.

(iv) These instructions shat not appry to the ofiicers and emproyees engaged inessential/emergency services and those direcily engaged in taking measures tocontrol spread of COVID 19.

2. These instructions shall be applicable with immediate effect.

Additional Secretary to the Govemment of India.
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