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6overnment of fndio
Ministry of Lobour & Employment

O/o Chief Lobour Commissionar (Centrol)

5hromev Joyote Bhowon

64, Dworko 5ec-10
New Delhi-110075
Doted: OL.O2.2O?4

CIRCULAR

Sub: Nen-666p;ionce oflice hours -reg.

On monitoring the ottendonce of employee of this office on bio-metric ottendonce

systern for the lost three months i.e. from 01.10.2023 to 31.12.2023, it hos come to the notice

of Administrotion Division thot mony officers/ officials. ore not mointaining mondotorily 8:30

hours of office stoy. It hos olso come to the notice thot some 5r. officers/ officiols ore not ot
oll morking their biometric ottendonce or morking once during the doy (in or out time), on bio-

metric ottendonce system. The motter of non-complioncz of office hours/ non-morking of
ottendance hos been viewed seriously ond oll officersl employee ore directed to mork their
biometric ottendonce on biometric ottendonce system and comply with the office hours of 8:30

hours.

2. Tt is informed thot from Jonuory, 2024 onwords the ottendonce sholl be monitored on o

monthly bosis ond in order to mointoin punctuolity & discipline. if hos been decided thot leaves

sholl be deducted on the shortfoll of mondotory 8:30 hours of office stoy os per the Centrol

Civil Services (Leove) Rules, 1972.

3. These issues with the opprovol ol CLC(C).

(KuldeaP Dixit)
Under Secretary to the 6ovt. of fndio

(i). All Ofticers/Off icials of o/o cLc(c)
(ii) All the Regional Heods for necessory oction
(iii) IT cell for uplooding on CLC web portol
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